City of Mesa - City Auditor

DEPUTY CITY AUDITOR

JOB DESCRIPTION

Classification Responsibilities: A Deputy City Auditor supervises the daily activities of the internal
audit staff, and also plans and conducts the most highly complex and at times politically sensitive
advanced financial, compliance, performance, and operational audits of City departments, programs, and
activities, as well as private companies doing business with the City through contractual agreements.
Responsibilities include directing, overseeing, and participating in the development of a workgroup plan;
assigning work activities and projects; monitoring workflow; reviewing and evaluating work products;
and coordinating work with other areas of the department and City, administering the City Auditor
department’s budget and financial activities; reviewing and approving audit programs and audit reports;
acting as an official representative on behalf of and in the absence of the City Auditor; and improving
the audit and internal control procedures. Technical audit work also involves determining audit
objectives; evaluating the effectiveness of internal controls; detecting significant irregularities and
formulating recommendations to improve municipal accounting systems, procedures, operations, and
information systems development and security. In addition, an employee of this class conducts special
investigations, examines books, records, and reports to determine compliance with applicable laws and
regulations, and efficiency and economy of operations. This class performs related duties as required.

Distinguishing Features: This classification has been designated as a non-classified, non-merit system,
at-will position. This class differs from the Senior Internal Auditor by the Deputy City Auditor having
full supervisory responsibilities over professional level staff and for the responsibility for handling the
most highly complex and politically sensitive audits/projects. This class performs work with
considerable latitude, independent judgment, and professional discretion, and is expected to resolve
problems of a highly professional and technical nature. A Deputy City Auditor supervises the Senior
Internal Auditor and Internal Auditor classes. General direction is received from the City Auditor who
reviews work through meetings, reports, and results achieved. This class is FLSA exempt-executive.

QUALIFICATIONS

Employee Values: All employees of the City of Mesa are expected to uphold and exhibit the City’s
shared employee values of Knowledge, Respect, and Integrity.

Minimum Qualifications Required. Requires a Bachelor's Degree in Accounting or related field, and
seven or more years full-time professional experience as an Internal Auditor. Certification as a Certified
Public Accountant (CPA) or Certified Internal Auditor (CIA), which must be maintained thereafter.

Special Requirements. None.
Preferred/Desirable Qualifications. At least one year lead/supervisory experience is preferred.

Experience in governmental internal auditing handling highly complex and politically sensitive audits
and projects highly desirable.


https://www.mesaaz.gov/Home/ShowDocument?id=14147
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ESSENTIAL FUNCTIONS

Communication: Communicates with other City employees, vendors, management, the City Council,
contractors, and the general public in order to obtain audit information and records, consult on matters
related to improving management reporting and financial accounting systems, make recommendations,
present findings and reports, and act on behalf of the City Auditor. Prepares concise, comprehensive
audit reports, including work papers, management reports, cost projections, contractor compliance
analyses, and other appropriate documentation of audit procedures and results to document audit
findings and methodology. Instructs auditors in preparing audit plans, conducting audits, and preparing
and presenting audit findings and reports. Prepares performance appraisals for subordinate staff.

Manual/Physical: Reviews auditors’ audit programs, workpapers, and/or audit reports. Reviews the
work products of others to ensure compliance with standard operating procedures; regulations for
federal, state, and county grants and contracts; and City policies, management directives, and
departmental guidelines. Inspects and evaluates reports, accounting records, and other pertinent
information to determine compliance with prescribed auditing standards and grants. Inspects
inventories, physical assets, and real property to determine compliance with City policies, and to verify
identity, condition, and existence. Monitors work practices and results to determine compliance with
City policies, contract specifications, and state law. Compares and monitors financial and cost reports
and operational data reports to accomplish audit purpose. Operates a variety of standard office
equipment (i.e., personal computer (PC), printers, copiers, scanners, etc.) to perform daily audit
activities. Enters data or information into a PC in order to prepare analyses, audit workpapers, reports,
and correspondence. Prepares and updates schedules, graphs, and flow charts to analyze trends, track
performance, and analyze systems.

Mental: Plans, organizes, and conducts comprehensive audit examinations and special studies and
reviews, recommends changes to, and approves those of the audit staff. Prioritizes own work, and
assigns audits and studies to the audit staff. Prepares and administers the department’s budget. Resolves
procedural, operational, and other work-related problems (i.e., auditee conflicts or reactions, use of
evidence, time constraints, etc.) through discussion, mediation, and compromise. Coordinates work
activities with other City departments, other cities, Maricopa County, the state of Arizona, and public
entities. Conducts research and analyzes data (i.e., financial, written, and observed) to obtain evidence,
confirm hypotheses, develop trends, detect abnormalities, ascertain practices, and make
recommendations to management regarding internal accounting, management controls, and to ensure
compliance with local and state laws. Analyzes financial information regarding internal accounting and
management controls, information systems development, and compliance with local and state laws.
Reviews the financial statements of entities doing business with, or proposing to do business with, the
City to determine financial stability. Performs mathematical calculations, statistical computations, and
financial and cost analysis. Estimates labor, material, and historical trend data. Comprehends and
makes inferences from written material (i.e., contracts, policies, laws, ordinances, procedures, charts,
financial reports) to analyze operational procedures for strengths and weaknesses. Learns job-related
material through on-the-job and classroom training regarding operation of PCs, fraudulent activities,
accounting, and auditing.
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Knowledge and Abilities:
Knowledge of:

generally accepted principles and practices of governmental auditing, accounting, internal auditing, and
municipal organization and management;

principles and practices of information systems security;

state and federal laws and City ordinances regulating City financial activities;

municipal finance planning, budgeting, and cost control;

the organizational structure, purpose, and functional responsibilities of City departments; and

the principles and practices of supervision and personnel administration.

Ability to:

trace fiscal transactions and activities from point of origin through journals, ledgers, and related records
to determine accuracy of records, and that adequate internal controls exist;

conduct special investigations and audits as required;

review computerized operations for physical security, insurance, performance standards, and data
security;

assist City departments with contract negotiations as requested and assigned;

develop program goals and performance measures;

make recommendations on personnel including hiring, evaluating, discipline, and recognition;
exercise initiative and independent judgment in making decisions and recommendations;

effectively supervise audit staff;

act on behalf of and in the absence of the City Auditor; and

establish and maintain an effective working relationship with City employees, vendors, management,
City Council, contractors, and the general public.

The duties listed above are intended only as general illustrations of the various types of work that may be
performed. Specific statements of duties not included does not exclude them from the position if the
work is similar, related, or a logical assignment to the position. Job descriptions are subject to change by
the City as the needs of the City and requirements of the job change.
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